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Reports in PMWeb are a basic tool to show you the output of data from a selected module. This user guide describes the processes for
running reports in the Request for Information (RFI), Submittal ltems, Meeting Minutes and Commitment Change Order modules.

IMPORTANT: Ensure that your pop-up blocker is disabled in your selected browser. This will ensure you won’t have a problem getting output.

Reports described in these sections will be initiated from the Bl Reporting tool, which is accessible using the printer icon on any PMWeb
document. Note: Depending on the module and the selected criteria for the report, the report data may take a minute or two to display.
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Request for Information (RFI) Reports

The default form is selected by the checkmark. To
print this default form, select one of the options

below the preview pane.

Any report title the “SDA” in the report name is a
report that has been customized. To run the
RFI_SummarylLog report, select the report by
clicking it, click the magnifying glass to the left of
the report name, the click Report Viewer.
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A series of fields will display for you to customize your output. #/ Report Viewer - Google Chrome - O
& pmweb.njsda.gov/PMWeb/ReportPrintingPreview.aspx
Project — defaults to the current project; can be changed as needed project Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED  ~  Wiork Flow Status |Draft, Submitted, 1/¢] [
Work Flow Status — select All or a specific status Details Hide . ) D-8-8, DS Only, Er[¥]
Details — select Hide or Show to display RFI details Legacy Document Status | Approved, Cancelld|w]
Category — select All or a specific project type —

Legacy Document Status — for records copied over from legacy
system, select All or a specific status

Click View Report to see the output.

To scroll th rough the output Project | Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED v Work Flow Status Draft, Submitted, rlil

pages' use the tOOIbar Optlons' Details Hide - Category D-B-B, DS Only, El|i|
. Legacy Document Status Approved, Cancell£|:|

Click the Save button to export

this report in formats such as P o3s b b | @ rnd e B = |

Word, Excel or PDF.

StaTE OF NEW JERSEY

&) SCHOOLS DEVELOPMENT AUTHORITY
PMWeb RFI Summary Log

Close the window when finished.

Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED Contract: ET-0098-C01
00001 --8c9 Enviro / LSRP soil groundwater 2/11/2020 | Niram Inc. - Roman Graure Mew Jersey Schools Medium  Please Select a Approved Closed
“*MK:9e40dbba8c974fcbb1d171b457 Development Authority - Value

Christopher Sorhaindo

00002 --eft Stormwater Report 2/11/2020 | Niram Inc. - Roman Graure Mew Jersey Schools Medium | Please Select a Approved Closed
“MK:25464252ef194763b7 Seaacles Development Authority - Value

Christopher Sorhaindo




Submittal Items Reports {{/ Reports Preview - Google Chrome — O x

Any report title the “SDA” in the report name is a Reports Preview

report that has been customized. To run the
SDA_Submittal_Item_Log report, select the report

by clicking it, click the magnifying glass to the left
of the report name, the click Report Viewer.

A series of fields will display for you to customize your output.

Project — defaults to the current project; can be changed as needed
Submittal Set # — select All or a specific set #

Submittal Item # — select All or a specific item #

Submittal Item Status — select All or a specific status

Workflow Status — select All or a specific status

Show Notes — select Yes or No to show submittal notes

Show Workflow Log — select Yes or No to show the log details

Click View Report to see the output.

Show WorkFlow Log: | Yes -

@ pmweb.njsda.gov/PMWeb/ReportsPreviewPopup.aspx?ObjectType=SUBMITTALITEMS&Id=610668&RecordDescription=075423.001+-+T...

Report Record Type Default

+ SDA_Submittal_ltem_Log Submittal ltems vl
Submittal ltems Log Submittal [tems O

T Print To PDF [%] Print To Excel g Send Email g, Report Viewer @ Cancel

W Report Viewer - Google Chrome — O
@& pmweb.njsda.gov/PMWeb/ReportPrintingPreview.aspx
Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED hd Submittal Set#: 01, 01035, 02, 03(| ¥ | ViewReport |
Submittal Item#: 01-001, 01035-00 | ¥ Submittal Item Status: 0, Approved, Appr| ¥
WorkFlow Status: Approved, Draft, R| W Show Notes: No -




Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED - Submittal Set#: 01, 01035, 02, ost[ﬂ

Submittal Item#: 01-001, 01035-00 M Submittal Item Status: |0, Approved, Appr:[ﬂ
TO SCI"O” th rough the OUtpUt WorkFlow Status: Approved, Draft, RM Show Motes: No v
pages, use the toolbar options. Show workflow Log: - Yes Y
. 4 4 | of20 b Pl & Find | Next | B~ |&)
Click the Save button to export

StaTE oF NEw JERSEY

SCcHOOLS DEVELOPMENT AUTHORITY

this report in formats such as

Word, Excel or PDF. PMWeb Submittal Items Log
Close the window when finished. Required Worldlow
e Revision Description Submittal Item Status Workflow Status Start Finish Submitted Submitted By Latest Action Current User
Set# ltem# Date
030000 030000-002 1 Wings B&C Reinforcement Bars New Item Draft 10/19/2020
030000-003 1 Concrete Mix Design New [tem Draft
030000-004 1 Non Shrink Grout New Item Draft



Meeting Minutes Reports I/ Reports Preview - Google Chrome - O *
& pmweb.njsda.gov/PMWeb/ReportsPreviewPopup.aspx?ObjectType=MEETINGMINUTES&Id=344958&RecordDescription=130AED%20-%...

. Reports Preview
The default form is selected by the checkmark. To S
Report Record Type Default B ScHo0LS DEVELOPMENT AUTHORITY
print this default form, select one of the options \  Assigned Meeting Minutes T Mesting Minutes  [J - PHWeb Meeting inutes Form
roject Mame:  130AED - Port Monmouth Raad £S5 Profoct Numier: 2900040 13- 08ED
s
below the preview pane. A | Meeting Minute Details | Meeting Minutes | [ —— T e—
! 4 | Meeting Minutes Meeting Minutes O I e | =l
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i sboes e, P e a5 e e Cota
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: Print To PDF @ Print To Excel ¢ Send Email ﬁ Report Viewer 0 Cancel
W Reports Preview - Google Chrome = O X

& pmweb.njsda.gov/PMWeb/ReportsPreviewPopup.aspx?ObjectType=MEETINGMINUTES&I1d=344958RecordDescription=130AED+-+Por...

Reports Preview
Report Record Type Default

{ Assigned Meeting Minutes L Meeting Minutes O

Any report t|t|e the ”SDA” in the report name is d { Meeting Minute Details Meeting Minutes O
report that has been customized. To run the {  Meeting Minutes Meeting Minutes | [
Meeting Minutes Log report, select the report by A | Meeting Minutes Dunning L{ Meeting Minutes | L]
.. R . .. { = SDA Meeting Minutes Form = Meeting Minutes 4
clicking it, click the magnifying glass to the leftof T ———

the report name, the click Report Viewer. ]

.| Print To PDF @ Print To Excel ) Send Email _g' Report Viewsr 0 Cancel




A series of fields will display for you to customize your output.
& pmweb.njsda.gov/PMWeb/ReportPrintingPreview.aspx

Project — defaults to the current project; can be cha nged as needed project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED - Contract Number: |ET-0098-A01, ET-C| % [ View Report
Contract Number - select A” ora SpeC|f|C Contract Meeting Type: Design, Other, Proi| % Meeting Number: 1,2,3,4,5,6,7, | %
Meeting Type —select All or a SpeCiﬁC type Meeting Description: | Asbestos Preparatory QA/QC Meeting Minutes PCM#: 00019 -

Meeting Number — select All or a specific meeting number
Meeting Description— select All or a meeting description

Click View Report to see the output.

Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED - Contract Number: ET-0098-A01, ET-C| %
Meeting Type: Design, Other, Proy| % Meeting Number: 1,2,3,4,5,6,7,|¥
Meeting Description:  ALL -
To scroll through the output pages, use the toolbar
Optlons- 4 4 1 of205 p Pl a Find | Next z{, A [6?
£ @q\‘.. StaTE OF NEW JERSEY
. . . (. )
Click the Save button to export this report in formats ' SCHOOLS DEVELOPMENT AUTHORITY
such as Word, Excel or PDF. Meeting Minutes
Project Name: 130AED - Port Monmouth Road ES Project Number: 2400-040-13-0AED
. .. (Keansburg)
Close the window when finished. e e R
Mtg. Reference: ET-0098-A01 Mtg. Description: Design Meeting #20 PCM#: 00006
Mtg. Type: Design Location: SDA Trenton Officers
Detail Topic  Item # Description Status BIC Due Date
Project Name: 130AED - Port Monmouth Road ES Project Number: 2400-040-13-0AED
(Keansburg)
Mtg. Number: 26 Mtg. Date: 11/24/2020
Mtg. Reference: ET-0098-C01 Mtg. Description: Universal Waste QA/QC Preparatory Meeting Minutes PCM##: 00026

Mtg. Type: Other Location: Port Monmouth School
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Change Order Reports (run from the Commitment CO module)

V' Reports Preview i - O X
Reports Preview
The default form is selected by the checkmark. To B LS STl % SCHO0LS DEVELOPMENT AUTHORITY
. . . \  Change Orders Not Executec Commitment COs O CHANGE ORDER (€O} TISDA Form 503
print this default form, select one of the options _ _ FOR CONSTRUCTION CONTRACT
. L Commitment CO Commitment COs O
below the preview pane. L, Commitment CO Log Commitment COs [ . J::D;O kln‘wﬁdmo =
— + SDA_CO_503_Form Commitment COs v : ,B, 'P S Pragram Directar: Andrew Dakley
\ | SDA.CO_Aging_Log Commitment COs [ o e —
{ SDA_CO_Pending_BiMonthly Commitment COs O Do this Crange Order ressivea cco? [1ves [Tna fyes, enter the SOA's CCD Me
L SDA_PMWeb_CommitmentC Commitment COs | )r::l;:lzniz:
) CCD Amount
|;| Were there previous invaices approved against this CC0?  [_J¥es [ No  IFyes, what Amount?
The Contractor is directed to make the following changes to the contract:
BANC3, Inc. payment for all temporary design services performed on the above referenced schools from Decernber 15t ta December
EBEL]
»
1 Print To PDF @ Print To Excel ] Send Email a Report Viewer 6 Cancel
1 Reports Preview G o— O X
Reports Preview
Report Record Type Default
Any report t|t|e the ”SDA” |n the I‘epOI‘t name |S a { Change Orders Not Executec Commitment COs O
. { Commitment CO Commitment COs O
report that has been customized. To run the _ : )
{ Commitment CO Log Commitment COs ]
CO_Aging_Log report, select the report by clicking \ | SDA.CO_503 Form Commitment COs| @]
it, click the magnifying glass to the left of the =" R0 EETE T S
. . { SDA_CO_Pending_BiMonthly Commitment COs |
report name' the CIICk Report Vlewer L SDA_PMWeb_CommitmentC Commitment COs ]
(1]
-=_ Print To PDF d Report Viewer @ Cancel

— S

[3€] Print To Excel

v Send Email




A series of fields will display for you to customize your output.

Project — defaults to the current project; can be changed as needed
Contract Number — select All or a specific contract

W/ Report Viewer - Google Chrome

@& pmweb.njsda.gov/PMWeb/ReportPrintingPreview.aspx

Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED ~ | Contract: ALL -
oAl E Changeorder: | 115 : Contract: GP-0005-R10 CO#: 115
Status:

View Report

CO Status— select All or a specific status progam : program al :
Change Order—select All or a specific change order cortey: By Project .
Program Director— select All or a specific Director name
Program Officer — select all or a specific Program Officer name
Sort By — select By Project or by Created Date
Click View Report to see the output.

Project: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED hd Contract: ALL v

CO Status: All v ChangeOrder: ALL v
To scroll through the output pages, use the toolbar FregEm BlEset A1 ' regmm omess LA :
OpthhS Sort By: By Project v

. . . 4 { 1 of13 p Pl ‘] Find | Next -l{,' e
Click the Save button to export this report in formats =\ Stare or New Jemser
such as Word, Excel or PDF. W& ScHOOLS DEVELOPMENT AUTHORITY
Multi-Project Change Order Aging Log
Close the window when finished. (All Change Orders sorted by Project and PMF/CM Approval Date)
Project: Port Monmouth Road ES (Keansburg) Project Number: 2400-040-13-0AED
SDA Program Director: Andrew Qakley SDA Managing Program Officer: Christopher Sorhaindo
Vendor: Niram Inc Contract: ET-0098-C01
Type Num Cost PMF/CM Date 1st SDA 2nd SDA 3rd SDA Sent to SIMS Hardcopy Orig Date PO AP Total
Approval Create Approval Approval Approval  Electronically Received by AP Executed | Processing | Processing Process
Time Time Time
Actual Processing 63 0 0 0 I 0 63 0 63
CO T $166,408.69 12/02/2021  01/05/2022  02/03/2022 02/03/2022 02/03/2022 02/03/2022 02/03/2022 02/03/2022
Created By: Sarmad Kamran Sarmad Thomas Andrew
Kamran Prassel Jr OQakley
Approval Notes:
Page 1 of 13 SDA_PMW_MultiProject_CO_Aging_Log.rdl

rint Date: 4/7/2022 1:01:12 PM
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/' Reports Preview L o X
Reports Preview
Any report title the “SDA” in the report name is a Report Record Type Default #) SCHOOLS DEVELOPMENT AUTHORITY
B PMWeb - Multi-Project Pending Change Order Aging Report
report that has been Customized TO run the 4 | Change Orders Not Executeq Commitment COs O {All €05, Mo Execution Date in PMWek)
. . . . l CCIﬂmiTn"E'nt CC CC|ﬂmnWEnt Ccs —l Project: Port Monmouth Raad ES (Heansburg] Project Number: 2400
S04 Program Diractor: Ancrens okl ‘504 Managing Program Officar:
CO_Pending report, select the report by clicking it, \ | Commitment CO Loa oo O L e——— _
click the magnifying glass to the left of the report | SDACO_503 Form Commitment s @ ||| . .-
name, the click Report Viewer. \  SDA_CO_Aging_Log Commitment COs [ - o
=== | |  SDA_CO_Pending_BiMonthly Commitment COs [ R
SDA_PMWeb_CommitmentC Commitment COs O e
(1]
3
-=_ Print To PDF [3] Print To Excel 5 Send Email g Report Viewer 6 Cancel
»
'E] d 1 of 7 b Pl Find | Nex 1.1,-,' %
This report runs automatically with no custom "SS Nw,hmD A
. . W SCHOOLS DEVELOPMENT AUTHORITY
field selections. - o ) :
PMWeb - Multi-Project Pending Change Order Aging Report
(All COs, No Execution Date in PMWeb)
To scroll through the output pages, use the toolbar
. Project: Port Monmouth Road ES (Keansburg) Project Number: 2400-040-13-0AED
OptlonS. SDA Program Director: Andrew Oakley SDA Managing Program Officer: Christopher Sorhaindo
Vendor: Niram Inc. Contract: ET-0088-C01
. . . Type Num Cos PMF/CM Date 1st SDA 2nd SDA 3rd SDA Sent to SIMS Hardcopy Ori Date o
CIICk the Save bUttOn tO export thIS report |n P ' Approval Cre:lte Aptproval Approval Approval Electtrtonically ReceivelzlybyngP Exectuted Prog_';gsing Proé\a:sing P:_.;)thlsg
formats SUCh aS WOrd, EXCE' Or PDF. Actual Processing I I 91 91
Cco ABA1 $64,098.82 01/06/2022

Created By: Sarmad Kamran

Close the window when finished.

Approval Notes:

rint Date: 4/7/2022 1:06:07 PM Page 1 of 7 SDA_PMW_MultiProject_CO_Aging_Monthly.rdl




i/ Reports Preview L O X

Reports Preview
Report Record Type Default
Any report t|t|e the ”SDA” in the report nNname s a {  Change Orders Not Executec Commitment COs O
report that has been customized. To run the { | Commitment CO Commitment COs (]
PMWeb Commitment CO report, select the report \ | Commitment €O Log Commitment COs| O
. . . . P { SDA_CO_503_Form Commitment COs ™|
by clicking it, click the magnifying glass to the left \ | SDA.CO_Aging Log O =
of the report name, the click Report Viewer. \ | SDA_CO_Pending_BiMonthly Commitment COs|  []
— SDA_PMWeb_CommitmentC Commitment COs L]
1]
-=_ Print To PDF [x.] Print To Excel ¢ Send Email da Report Viewer @ Cancel
»
A series of fields will display for you to customize your output. o (200 - Eat ] 2 Qs — O

@ pmweb.njsda.gov/PMWeb/ReportPrintingPreview.aspx

Project — defaults to the current project; can be changed as needed rrject  port Monmouth Road ES (Keansburg) / 2400-040-13-0AED = Commitment  £T-0008-A01, ET-C|w
Commitment-select All or a specific contract
Company-select All or a specific company

| View Report |

Company BANC3 Engineering ¥

Click View Report to see the output.




Project  Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED . Commitment  ET-0098-A01, ET-C ¥|

Company |BANC3 Engineering|@

To scroll through the output pages, use the toolbar B
. 4 4 lofz b P ¢ | |Find | next | B~ |3

options. e e

STATE OF NEW JERSEY

%) ScHOOLS DEVELOPMENT AUTHORITY

Commitment CO Report Log

Click the Save button to export this report in formats
such as Word, Excel or PDF.

Project Name: Port Monmouth Road ES (Keansburg) / 2400-040-13-0AED

Close the window when finished. pe e e e[ emmne e e | e

1| Contract: GP-0230-R03 CO=:1 Approved GP-0230-R03 BANC3 Engineering Inc. General Program 7112016

2 Contract: GP-0230-R03 CO=: 2 Approved GP-0230-R03 BANC3 Engineering Inc. General Program 0 &/3/2016
Costs

14 Contract: GP-0230-R03 CO=: 14 Approved GP-0230-R03 BANC3 Engineering Inc. General Program a 8/4/2017
Costs

3 13
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